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Login using the Provider Link

Click on Payment 
History



Slide 3

Enter NPI and Date Range to Search

Date must be no greater than a month in length
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Perform Search

After data entered, click on search
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Retrieval of PCP Report

PCP Report, if available, will appear as a separate line accessible same way as RA
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Excel Prompt (or option to save file)

User will be prompted to open in excel, but 
also has option to save
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Excel spreadsheet will render unformatted
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Select All and double click column to format

First, user needs to click on the box to select all, then 
double click on first column line to format 
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Page will then appear formated
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Scroll right to see rest of report


